
Step 1: To start creating your new course 
site, choose Worksite Setup in the left 
menu. 

Instructions for creating a new Mondo site 

Step 2: Choose new in the top panel. 



Step 3: Click on the radio button for kurssite (course site), 
choose the academic term, and use a template if you want. 

Step 4: When you click Continue in the previous step, you 
will see a list of available courses. If you find your course 
here, continue to step #. If not, read the next step. 



Step 5: If your course is not in the list above you have to 
scroll down and choose department. When you do this, you 
will get a new list of available courses. Find your course, 
mark the check-box for lärare, and click Save. 

Step 6: Fill the three leftmost of these four check-boxes and 
click Continue. 



Step 7: Set the title of the site and write a description of the 
course. Click on Continue. 

Step 8: Choose to make the site Private. Click on Continue. 



Step 9: Review your site data and click on Create Site. 

Step 10: The site will now be created and show up in the top 
row. To further customize your site, click on Site Info. 



Step 11: Next, choose Edit Tools. 



Step 12: In the list of tools available, make sure the ones of 
your choice are selected. Common tools are the ones 
checked in the figure. 



Step 13: If you have followed the steps correctly, the 
participants to your site will be added automatically when 
they register for the course. If you wish to add further 
participants, such as teachers, click on Add Participants 
under Site Info. 

Step 14: In the following text area, list the participants to be 
added by entering their user name of the university account, 
e.g. abab43@su.se. To add guests, you will have to create a 
guest account (if it doesn’t exist) and enter their guest 
identity as abab43@guest.su.se. 
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Step 15: When the new participants are added, give them 
their appropriate role and you’re done! 

If you need further support on how to create or use the 
Mondo pages, you are always welcome to contact Kristoffer 
Hultgren by e-mail: kristofferh@misu.su.se or by person in 
room C626. 
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